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Congratulations on your forthcoming Ceremony 
thank you for choosing Halton Registration Service

Next steps for you to help us make your ceremony run smoothly.

We are here to help, reassure and guide you

1. Ceremony Payment

Your ceremony fee is due for payment as soon as possible, no later than 26 weeks before the ceremony. 
Please refer to your confirmation copy of your ceremony reservation for full details.

Payment: Online at www.halton.gov.uk/haltononline Telephone: 0151 907 8307 or attend in person at Halton 
Direct Link

2. Ceremony Options

Please take a look at this brochure and make your choices to provide us with ceremony planning 
information. This information is required as soon as possible, no later than 4 weeks before the ceremony. 
You will need to tell us the following:

• Whether you will enter the room together or separately (and if you will be given away)

• How many people in total will attend the ceremony. Runcorn Town Hall room capacity numbers 
include any children

• Any readings you would like (and who will be reading them)

• How many rings you will have (and who will be holding them)

• The FULL names of your witnesses

• Your music choices 

• If anyone requires disabled access

3. Keep Calm and Say ‘I Do’!

If you would rather speak to someone in person 
about these arrangements, we offer a 20 minute ‘pre-
ceremony planning meeting’ . This will enable you to 
discuss your choices and ask questions regarding the day 
with a member of the Registration Team. To make an appointment, call us on                       
0151 907 8307. 
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Arrangements for the Big Day

Arrival

On your ceremony day please observe the following timings:

• If you are entering the room together, you and your guests are to arrive 20 minutes before the ceremony 
commences

• If you are entering the room separately, the first party and guests are to arrive 30 minutes before the ceremony 
commences and the second person is to arrive 10 minutes before the ceremony commences

 
Please check for any possible traffic delays and allow extra time for your journey if needed.

This will ensure that there is sufficient time for your guests to assemble and allow time for the pre-ceremony 
registration checks.

Please advise your guests which suite your ceremony is being held in so that they can use the correct 
entrance.

Witnesses

You will need to ask two people who may be friends or relatives, to witness your ceremony. They should be 
aged over eighteen and be able to understand the ceremony. The witnesses usually stand on either side of the 
couple during part of the ceremony. They will be asked to sign the schedule and their names will appear on the 
certificate.

If your understanding of English is not good, an interpreter must be present during the ceremony and should 
also act as one of your witnesses.

This also applies for British Sign Language.

Photographs and Videos

Please discuss these arrangements with the Registrar on the day.

Young Children

It is advisable to nominate a responsible person to look after younger guests. If children become upset during 
the ceremony, we request that they be taken from the room if possible.
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Music

Music is usually played at the ceremony (religious content is not acceptable). If you are marrying at one of our 
approved venues (hotels etc), please liaise directly with the venue. If you are marrying in any of the rooms at 
Runcorn Town Hall, you can have our choice of instrumental music, or if you wish you may choose your own, 
we have a Bluetooth speaker which is available for you to use. If you choose the Bluetooth option, you will need 
to nominate one of your guests to connect to the speaker and play the music. Please note, the registrars are 
unable to assist with playing music via the Bluetooth speaker.

Confetti

Please ask all your guests to wait until you are outside in the gardens before showering you with confetti.



5

Ceremony Readings
1. ONCE IN A LIFETIME

Once in a lifetime you find someone

Who touches not only your heart, but also your soul.

Once in a lifetime you discover someone who

stands beside you, not over you.

You find someone who loves you for who you are

and not for who you could be.

Once in a lifetime, you find someone.

As you have found each other.

2. AMERICAN INDIAN CEREMONY

Now you will feel no rain, for each of you will be shelter for the other.

Now you will feel no cold, for each of you will be warmth to the other.

Now there will be no more loneliness

Now you are two persons but there is only one life before you

Turn together and look at the road you have travelled, to reach this, the hour of your happiness.

It stretches behind you as the future lies ahead

A long and winding road whose every turning means discovery.

Old hopes, new laughter and shared tears.

The adventure has begun.

Go now to your home and enter into the days of your life together

And may your days be good and long upon the earth.
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3. TRUE LOVE 

True love is a sacred flame 

That burns eternally

And none can dim it’s special glow

Or change it’s destiny

True love speaks in tender tones

And hears with gentle ear

True love gives with open heart

And True love conquers fear

True love makes no harsh demands

It neither rules nor binds

And True love holds with gentle hands

The hearts that it entwines

4. LOVE IS GIVING

Love is giving, not taking,

Mending, not breaking,

Trusting, believing,

Never deceiving,

Patiently bearing and faithfully sharing each joy, every sorrow

Today and tomorrow.

Love is kind, understanding,

But never demanding,

Love is constant, prevailing,

Its strength never failing.

A promise once spoken, for all time unbroken,

Love’s time is forever.
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5. THE ONE

When the one whose hand you’re holding

Is the one who holds your heart

When the one whose eyes you gaze into

Gives your hopes and dreams their start,

When the one you think of first and last

Is the one who holds you tight,

And the things you plan together

Make the whole world seem just right,

When the one whom you believe in

Puts their faith and trust in you,

You’ve found the one and only love

You’ll share your whole life through.

6. LOVE

It is like a sparkle in the sky

It is like a diamond shining brightly

It is something that fills our hearts with joy

It is every blossom flowering

Hold us together forever

When we feel it we know it

It is too wide to get around

It is too tall to get over

AND it is pure love to share together



weddingsinhalton.co.uk


